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COURSE TUTORS:

Course coordinator:

 Dr Gillian Beck (Primary/Special Schools)

Plus tutors:

 Lois Totton (Special Schools) 

 Steven Park (Head of SBW)

 Joanne Doherty (Insight Placements)  



SOURCES OF INFORMATION

 Please consult the School Based Work Guide regarding 
dress code and behaviour in schools 

 Consult the updated module guide also on Canvas

 Additional reading is supplied there i.e. on assessment

 Keep checking email for updates from the placements 
team



OVERVIEW AND 
TIME-FRAME

2025-26



IN-COLLEGE PREPARATION
Week Date Content Tutor

2 3.10.25 School Based Work briefing (All students)

Introduction

Dr G. Beck

3 10.10.25 1. Practice beyond pedagogy:

Practical short and long-term planning as a NQT

S. Park /

Dr G. Beck

4 17.10.25 Child Protection (Mainstream students –

although Sp. S. placement students may 

attend)

H. Lyle

5 24.10.25 2. Practice beyond pedagogy 

The Dos and Don’ts of your first year of teaching

Mr Steven Blevins 

(Principal)/

S. Park/Dr G. 

Beck

7 7.11.25 3. Practice beyond pedagogy 

Using AI within lesson planning

(Have your C2k access available for this class)

S. Park/

Dr G. Beck

8 14.11.25 4. Practice beyond pedagogy

Data and assessment workshop/Meeting with parents

Mr S Patterson (Principal)/

S. Park/Dr G. Beck

9 21.11.25 Work life balance – managing mental health on SBW (All 

students) +Q&A

Dr G. Beck/ Guest 

facilitator/ Danielle 

Armstrong

10 28.11.25 Case studies workshop (All students) Dr G. Beck

16 30.1.25 Reflect Select Defend Briefing (P and PP) Dr G. Beck and

Dr B. Cummins

30 27.5.25 Reflect Select Defend Stranmillis tutors’ and 

School Principals’ (names 

TBC)



INSIGHT PLACEMENT:
JANUARY 2025

 Briefing took place in April last semester with Joanne 
Doherty 

 You should have your placements confirmed by 31st

October 2025 , unless you are organising these yourself.

 Assessment, in the form of an evaluation, is presented 
within the RSD portfolio.
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Assessment of SBW

• School Based Work (80%)

Students will normally have:

• 2 assessed visits from the SBW Tutor and 

• 1 assessed visit from an Associate Placement 
Assessor (APA), who will be a local 

primary school principal/ vice-principal

Reflect /Select/Defend interview (20%)

• This will take place on Wednesday 27th May 
2026.

• RSD portfolio should be submitted online by 
Friday 22nd May 2026 at 5pm.



STRUCTURE OF 
SCHOOL PLACEMENT

School-Based Work 9th Feb – 27th March

In School Placement

• Monday 9th Feb 2026: teach 2 lessons

• Tuesday 10th Feb 2025: teach 2 lessons 

• Wednesday 18th Feb 2025: teach 3

lessons

• Thursday 19th Feb 2025: full class



TUTOR VISITS

There is a set number…

 Two visits from your main tutor

 One visit from an (APA) Associate Placement 
Assessor: serving Primary School Principal

 You may be visited by the external examiner

 Don’t expect advance notice. Your school will 
be informed and it is at their discretion to 
inform you.



UNOFFICIAL OBSERVATIONS

 It is strongly advised to connect with your placement school once 
you have been given this information.

 Arrange a regular visit to the school both to familiarize yourself 
with the staff routines and, most importantly, the children.
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Pre-School Based Work Placement expectations 

• Engage in discussions about medium-

term planning with their teacher-mentor 

in preparation for students’ own 

planners and units of work; 

• Discuss and observe how the teacher 

uses formative and summative 

assessment;

• Find out about extracurricular activities 

and avail of any opportunities to assist.
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Teaching requirements
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Students should demonstrate:

• adaptability to respond to the conditions in an educational 

setting; 

• a high level of ability to teach for purposeful learning; 

• the capacity to take responsibility for a class for a sustained 

period of time; 

• the capacity and willingness to engage in critical reflection about 

their developing competence; 

• a refined ability to provide a safe, supportive, purposeful and 

inclusive learning environment; 

• the capacity to make a significant contribution to the work of the 

school; 

What are we assessing for?
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Students should:

• have a practised ability to organise and articulate opinions 

and arguments about teaching and learning; 

• be competent users of information and communication 

technology in preparation for teaching and in teaching; 

• have a well-developed ability to function effectively as part of 

a teaching team; 

• have a well-developed ability to organise an effective work 

pattern for teaching.

What are we assessing for?



PROFESSIONAL VALUES

 Be careful to adhere to the GTCNI code of values - look them 
up again on Canvas.

 Be careful about social networking sites… they are 
social/public and not private!

 Demonstrate professionalism, integrity and show loyalty to 
your school at all times.

 Do not discuss school business in public places.



CONSIDER THIS…

 Remember you are showcasing 
yourself for the future!

 ‘Small’ things count – especially 
your attitude and enthusiasm. 
Schools will note this very quickly!



SCHOOL BASED 
WORK

Student documentation
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The digital teaching file
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Creating your file

Students must have their file available in a digital form in school every day. This must 

be available to tutors on the day of their visit via a PC or Laptop.

Responsibility for accessibility to this digital file lies with the student.

A paper copy of the lesson being taught on the day of the tutor visit and collation of 

any pictorial or resource evidence that the student wished to share should be 

presented to the tutor

Please note that your tutor cannot view your files on your phone.

GDPR relating to your digital device is the responsibility of the 

student. Please ensure that any personal data or images are not  

accessible by your tutor.
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Creating your file

The digital file should be named as below:



CONNECTING GLOBALLY SHAPING EDUCATION BUILDING FUTURES UNLOCKING POTENTIAL

Creating your file

Within the planning folder you 

should create the following sub-

folders.



FILE SECTION 1

Requirements:

 Introductory page – please include your name and student 
number 

 Short situational analysis of the school

 Class details 

 Previous reports from visiting tutors
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Creating your file

Your School information folder 

should contain the following 

sub-folder



SCHOOL POLICIES

 It would be worthwhile asking the school for 
copies of the following policies…

 Pastoral Care

 Child Protection

 Marking and assessment

 Positive behaviour policy

 Health and Safety

 Work within these frameworks



FILE SECTION 2:
MEDIUM-TERM PLANNING

 These plans show you are working within the Northern 

Ireland Curriculum (refer to curriculum rubric)/ Key Satges/ 

QSkills/Pre-requisite Skills

 should be ‘working documents’ annotated and changed as 

teaching and learning is progressing.
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Creating your file

Create a Medium Term planner folder 

containing:

Mainstream:

Medium terms planners for literacy, 

numeracy, area of specialism and any area 

in which more than three lessons are 

taught 

Special School placement:

• 7 weekly overview of learning (pro 

forma provided);

• (Optional) Sensory Planner; 

Attention Autism Planner; Play 

planner ( see examples on 

CANVAS).



SPECIAL SCHOOLS:
FILE SECTION 2: PLANNERS

 7 weekly overview of learning (pro forma provided)

 Weekly planner broken into daily sections and including 
planning for break, lunch and transition times (pro forma 
provided)

 Work closely with classroom assistants
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Creating your file

Create a Weekly planning folder. This 

folder should contain:

Mainstream:

Daily plans for each lesson that 

students teach (these should be 

as succinct as possible; use bullet 

points where required). 

Special School placement:

Weekly planner broken into daily 

sections and linked to the 7-

weekly planner.



Daily planners – including 

observations/evaluative comments



FILE SECTION 3: 
WEEKLY RECORD

Mainstream schools:

 Lay out plans week by week (weeks 1-7) 

 Play planners (as appropriate for FS/KS1)

 Reading planners (ALL groups (this may involve the allocation of 
additional staff). 

 Daily lesson notes 

 One weekly, detailed evaluation of assessment evidence, learning 
and teaching plans. 

Special Schools:

7- weekly planners covering all curricular areas and Personal 
development skills



ALL STUDENTS:
FILE SECTION 3: 
WEEKLY RECORD

From Thursday 12th Feb 2025: 

• You will be teaching all lessons, for the duration of the day. 

This will include: 

• Manage transitions between teaching activities  

• Take responsibility for most classroom routines 

• Work closely with classroom assistants where possible  
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Creating your file – please note:

Only write lesson plans for lessons that 

you will actually teach. 

However, events such as day trips, visiting 

drama groups or mornings at the 

swimming pool will mean that you will 

not be able to teach many lessons – this is 

acceptable. 

You can still learn by taking part and 

helping out in these other activities. 

However, should you be unable to 

teach over a number of days, e.g. 

because of preparation for a school 

play, you should contact your tutor to 

arrange for a change of placement 

(e.g. to another class in the school) as 

evidence of regular planning and 

teaching is required if you are to be 

assessed and achieve a passing grade.



FILE SECTION 3:
WEEKLY EVALUATIONS (WEEKS 1-7)

 A detailed weekly evaluation of your practice and pupil 
engagement with learning

 Based on pupil evidence and linked to GTCNI 
competences 





Keep 

Reflect 

Select

Defend in  

mind
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Two Key Frameworks
GTCNI (2011) teacher competences         DENI (2016, p.7) Learning Leaders
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Assessment practices



REFLECTIVE DIALOGUE

 You are encouraged to involve the class teacher, 
in your monitoring and evaluation;

 You may find it helpful to discuss your developing 
understanding of assessment with other 
students; 

 Engage in conversations with other teachers/co-
ordinators
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Evidence of competence

Focus on 

assessment in Year 4

In action: Observation, targeted questioning and discussion. 

Documentation: Record-keeping and marking activity

In action: immediate 

feedback, dialogue 

and questioning 

with learner; self-

assessment 

practices. 

Documentation: 

Using LI and SC to 

inform comments 

on marked work, 

noting strengths and 

targets

‘knowledge of ipsative, formative and 

summative assessments’ e.g. IEPs, grouping 

strategies 

Documentation: pre-placement data 

gathering (assessment portfolio), planners 

and weekly evaluations, marked work, 

testing

‘Uses ipsative, formative and summative 

assessments’ e.g. lesson planning (schemes 

and planners), evaluations, re-grouping



MAINSTREAM SCHOOLS:
PORTFOLIO OF ASSESSMENT 
EVIDENCE

 Examples of evidence: 

1. Examples of pupils’ marked work focusing on feed-back and feed-
forward e.g. 2 stars and a wish. Think about comments!

2. Record of formal training with CCEA on levelling in numeracy and 
communication;

3. Examples of monitoring - records of marks e.g. weekly spelling test 
scores; homeworks; 

4. Running records of reading groups;

5. Play/activity-based learning observations (photos and post-it notes);

6. Use of pre-existing data and information: ask about levels; IEPs; 
discussions with class teacher (written-up);

7. Evidence of peer assessment (group work), self-assessment (lesson 

plans; photographs).
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Creating your file

For Mainstream students our 

Assessment evidence folder 

should contain the two 

following sub-folders.

For Special School students, only 

a Case studies folder is required.

In both cases, sub-folders are 

required:

• 2 pupils for Mainstream 

students

• For up to 7 pupils in Special 

School



CONNECTING GLOBALLY SHAPING EDUCATION BUILDING FUTURES UNLOCKING POTENTIAL

Creating your file

Individual case study files



ALL STUDENTS:
PORTFOLIO OF ASSESSMENT 
EVIDENCE – CASE STUDIES

Case studies containing:

 Individual pupil profiles

 Individualised targets based upon PLPs and linked to relevant 
assessment criteria e.g. Key stage markers/ Q Skills/Pre-requisite 
skills

 Evidence of the tracking of pupil progress against set targets

 Evidence from children’s work. This may include photographic 
evidence.

 Annotations/amendments to planners in response to learning 
observed.
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Creating your file Individual case study files
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Creating your file Individual case study files
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Teaching Requirements - Year 4 B.Ed. 

Mainstream 

Complete your competence reflection signposting to evidence within your file 

for each required competence.

This should also inform your planning for RSD. 
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Reflect on the competences you have achieved by keeping a working document 

during placement, noting whenever you are generating evidence for each GTCNI 

competence. 

For example, Competence 20 states:  

Use a range of teaching strategies and resources, including eLearning where appropriate, that enable 

learning to take place and which maintain pace within lessons and over time. 

If you then produce a really good lesson plan that demonstrates effective e-learning, you may wish to 

note this as evidence of Competence 20 in the Competence grid. 

We would expect that Year 4 students would be able to demonstrate all 

competences which relate to personalised teaching and learning (differentiation) 

and assessment. 

Competence Grid   

GTCNI Competences 
https://gtcni.org.uk/cmsfiles/Resource365/Resources/Publications/The_Reflective_Professi on.pdf

https://gtcni.org.uk/cmsfiles/Resource365/Resources/Publications/The_Reflective_Profession.pdf
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Competences Grid
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Competences Grid
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Learning Leaders

As a student teacher I have responsibility to:

• commit to achieving the highest possible professional standards in support of the 

pupils I teach;

• understand the relevance of the Teacher Professional Learning Framework, which 

explains the continuity between initial, induction and career-long professional learning; 

• develop an understanding of the teacher and leadership competences and their 

relevance to my work;

• know and understand the importance of and links between internal and external 

evaluation approaches to individual and whole school quality;

• understand the importance of career-long participation in professional networks and 

communities of practices to broaden knowledge and improve practice; and 

• provide feedback on how initial teacher education courses can be modified and 

developed for future participants
Available on CANVAS



FILE SECTION 4:
TUTOR REPORTS

 Previous tutor reports from years 1-3

 Tutors’ reports on teaching observed in Year 4– a copy of the 
Year 4 reports may also be placed beside the lesson that was
observed



AT THE END OF SBW…

 You should give the school your SBW report 
form;

 Return any borrowed materials to your 
placement school;

 Complete the attendance record and forward 
to placements team;

 Complete the CEP and prepare for reflect-
select-defend viva.



APPEALS

 If you are NOT satisfied with any aspect of your 
placement please write to the Head of School 
Partnerships within 10 working days after the 
last date of your placement.

 This will be noted for the meeting of the SBW 
Board of Examiners.

 A formal appeal process is set out in the Student 
Handbook and summarised in the module guide



IF YOU EXPERIENCE ANY 
DIFFICULTIES DURING SBW…

 Contact your main tutor in the first instance

 Alternatively, you can discuss any concerns with:

Head of SBW ( Steven Park)

The Head of Teaching and Learning (Dr Patricia 
Eaton)



YEAR 4 – PRIMARY SBW

 Please note – students should take the same holidays as their 
placement school.

 Please e-mail the placements team regarding non - teaching days 
as soon as possible.

 In the event of illness please contact placements desk (not your 
tutor) before 9 am.



ABSENCE PROCEDURES

 All students’ absence days must be made up. If the 
school is closed (e.g. to inclement weather, holidays) 
those days do not need to be made up.

 If you are going to be absent from school you need 
to inform the SBW placements team ASAP. If it is 
illness, you may need to submit evidence from your 
Doctor.

 Tel: 9038 4344 or Email placements@stran.ac.uk



USEFUL CONTACTS

 Schools Desk - Pauline Woods

 placements@stran.ac.uk 90384 344

 Head of SBW - Steven Park

 S.park@stran.ac.uk 90384 395

 Module Coordinator – Dr Gillian Beck

 G.beck@stran.ac.uk 90384 296

mailto:placements@stran.ac.uk
mailto:S.park@stran.ac.uk
mailto:l.mcclintock@stran.ac.uk
mailto:l.mcclintock@stran.ac.uk


OVER TO YOU!
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